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IMonoxenune
00 apxuBe MyHHIHIIAJILHOI0 ABTOHOMHOI0 JOIIKOJILHOTO 00pa30BATENBLHOI0 YUPEXKICHUsI
aerckoro caga NelO«Bemnouka»



I. O0mue nosoxeHus
1. Ilonoxenne 06 apxHBe MyHUIMIIATBHOTO aBTOHOMHOTO JOIIKOJBHOTO 0OPa3oBaTeNbHOTO
yupexzaenust jperckoro cama NelO «benouka» (nmanee — monoxkenune, MAJIOY JIC Nel(
«benouxay) pa3paboTaHo B COOTBETCTBHH CO cTaTheil 28 deaepanpHOro 3akona ot 29.120.2012
Ne273-@3 (¢ usmenenusmu) «O6 obpaszoBanun B Poccuiickoit Menepannny, MHOMTYHKTOM 8
nyekra 6 [lonoxenus o @enepaibHOM apXHBHOM AareHTCTBE, YTBEPAICHHOIO YKa3oM
[Ipesunenta Poccuiickoit ®enepanun ot 22 mions 2016 r. N 293 "Bonpocsl deaepaabHOro
apxuBHoro arentcrsa" (Cobpanme 3axonomarensctBa Poccuiickoit ®enepanmu, 2016, N 26,
cT. 4034).
2. ApXUB OpraHM3allid OCYIIECTBIISIET XpaHEHHE, KOMIIJIEKTOBAHHE, y4eT M HCIIO/Ib30BAHHE
AOKYMEHTOB OpraHu3alMy, JOKYMEHTOB BpeMeHHbIX (cBbime 10 JieT) CpOKOB XpaHeHHs, B TOM
YUCIIE 110 JIMYHOMY COCTaBy, MHIAMBHIYaJIbHOMY YYeTy Pe3yJIbTATOB OCBOCHHS O0YYAOLIMMMUCS
00pa3oBaTe/IbHBIX MPOrpaMM M IMOOUIPeHHH 00yYarolMXCcs, a TaKkKe XpaHeHHEe B apXHBax
uHbopMalMKH 00 ITHX pe3ynbTatax M MOOMIPEHUSX Ha OJIEKTPOHHBIX HOCHTESX,
o0paszoBaBIIMXCS B JIEATENBHOCTH  OpPraHW3aldd, B TOM  4YHCIE  3aKOHYEHHbIX
ACONPOM3BOJICTBOM JJOKYMEHTOB IIPAKTHYECKOr0 Ha3HAYCHHs, UX 0TOOpa U yuera.
3. OtsercTBeHHBI 3a ApXHB OpraHH3allid B CBOEH JEATENBHOCTH PYKOBOJICTBYETCS
DenepanbbiM - 3akoHOM 0T 22.10.2004 N 125-®3 "OG apxuBHOM gaene B Poccuiickoit
®enepaunu" (Cobpanue 3akoHomartesnsctBa Poccumiickoit ®enepauunn, 2004, N 43, cr. 4169;
2006, N 50, ct. 5280; 2007, N 49, c1. 6079; 2008, N 20, ct. 2253; 2010, N 19, c1. 2291, N 31,
ct. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, c1. 1317,
N 22, e1. 3097; 2017, N 25, c1. 3596; 2018, N 1, cT. 19), 3aKoHaMH, HOPMATUBHEIMU [IPABOBBIMHU
akramu Poccuiickoit @enepanuu, cyosextoB Poceuiickoit ®esepannn B chepe apxXUBHOTO jela
M JICJIONPOU3BOJICTBA, IPaBUJIaMM OpraHU3allid XpaHEHHs, KOMIUIEKTOBAaHHS, YYeTa W
HCIOJIb30BaHMs JOKYMEHTOB ApxuBHOro Qonua Poccuiickoit ®enepanu U ApYruxX apXHBHBIX
JMOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOrO CaMOYIIPABJICHHS U
OpraHu3anusx, JOKaJbHBIMH HOPMAaTHBHBIMH aKTaMU IOCYIapCTBEHHOTO OpraHa.

II. CocTaB 10KyMEHTOB ApXHBa OpraHU3alMu

2. ApXHB OpraHu3aluy XpaHuT:
2.1. JIOKyMEHTBI IOCTOSIHHOTO W BPeMEHHbIX (cBbIlie 10 JeT) CPOKOB XpaHeHHs, B TOM YHCIIE
JIOKYMEHTBI 110 JIMYHOMY COCTaBy, 00pa3oBaBLIMECS B JESTE/IbHOCTH OpraHU3aliuy;
2.2. JIOKYMEHTBI 110 MHIMBUAYAJIBHOMY YYETY pe3yJIbTaTOB OCBOEHHsS O00YyYarolHMMHCs
(BOCIHTaHHMKaMHK)  00pa3oBaTe/lbHBIX  MPOrpaMM U HOOLIpeHHH  o0yyaroumxcs
(BOCIIMTAaHHUKOB), a TaK)Ke XpaHeHHWe B apxuBax HHpOpMalMd 00 STHX pe3yJbTarax H
HOOLIPEHHUSAX Ha 3JICKTPOHHBIX HOCUTEIISIX.

III. ®yHKnuu 0TBETCTBEHHOI0 32 APXHB OpPraHH3aIlHu
3. OrtBercTBeHHBIH 3a ApXUB OpraHM3allMd Ha3HA4YAETCs MPHKA30M 3aBEAYIOUIET0 |
OCYILECTBIISET CAeAYIOMME QYHKIIUU:
3.1. Opranusyer npueM JOKYMEHTOB, B TOM YUC/IE HA IEKTPOHHBIX HOCHTEJISIX, TOCTOSHHOIO H
BpeMeHHbIX (cBbiie 10 J1€T) CpOKOB XpaHEHHs, B TOM 4YHCJIEe TIO0 JIHYHOMY COCTaBy,
00pa30oBaBIIKXCS B AESITEIBHOCTH opranu3auuu (1 pas B roju).
3.2. Bener y4er J0KYMEHTOB U (JOHI0B, HAXOISMIUXCS HA XPAHEHUH B APXHUBE OpraHU3alHu.
3.3. Cucrematu3upyeT M pasMeliaeT JOKYMEHTBI, IOCTYNArollue Ha XpaHCHHE B ApXHB
OopraHu3aiuu, 00pa3oBaBIINECS B X0/Ie OCYIIECTBICHUS ACATEIbHOCTH OpPraHU3allny.
3.4. OcyuiecTBiseT MOArOTOBKY M IIPE/ICTABIACT:

- Ha pacCMOTPEHHE U COTIaCOBAHHWE IKCHEPTHOW KOMHCCHHM OpraHH3alliH OIMCH JIell
MIOCTOSIHHOTO XpaHECHHsI, BpeMeHHbIX (cBbilie 10 5€T) CpOKOB XpaHEHHs, B TOM YHCIE I10
JTMYHOMY COCTaBY, Ha 3JI€KTPOHHBIX HOCHTEIISX, & TAaKKe aKThl O BBIACICHUH K YHHUTOKEHHIO
apXMBHBIX JIOKYMEHTOB, HE IOJJIekKAlIUX XPAHEHHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEUCIIPABUMBIX [TOBPEIKICHUAX aPXHBHBIX JTOKYMEHTOB;



- Ha YTBEP)KICHHE PYKOBOAHMTENIO OpPraHM3alli{ OMHCH /€N MOCTOSHHOTO XpaHCHHS,
onucu BpeMeHHbIX (cBbime 10 JieT) CPOKOB XpaHEHHWs, B TOM YHCJIE ONHCH JEII M0 THIHOMY
COCTaBy, AKThl O BBJICNCHHH K YHHYTOXKEHHIO apXHBHBIX JIOKYMEHTOB, HE MOAJISHKALINX
XPaHEHHUIO, aKThl 00 yTpaTe NOKyMEHTOB, aKThl O HEHCIPABHMBIX IOBPEKICHUAX APXHBHBIX
JTOKYMEHTOB. "

3.5. OpraHu3yeT NOCTOAHHOE XPaHEHHE I0KYMEHTOB APXHBHOTO (oHJA.

3.6. Opranusyet paboTy 9KCIEPTHOH KOMHCCHH M IIPOBOJHUT OKCIIEPTH3Y LEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (cBpiie 10 7€T) CPOKOB XpaHeHHs, HaXOJAIIMXCS Ha XpaHCHHH B Apxuse
OpraHU3alliH B LIeJISIX BBIABICHHS JOKYMEHTOB, HE MOANSKAIMX TAbHEHIIEMY XPAHEHHIO.

3.7. TIpoBOAMT MEPONPHATUS MO OOECHEYEHHIO COXPAHHOCTH JIOKYMEHTOB, SICKTPOHHBIX
HOCHUTENEH HAXOIAIIMUXCsl HA XPAHEHUH B APXHBE OpraHu3alty.

3.8. Opranusyer MHGOPMHPOBAaHHE PYKOBOJCTBAa M PAaOOTHHKOB OpraHM3alUM O COCTaBe H
COJIepKAHUHU TOKYMEHTOB ApXHBa OpraHu3alliH.

3.9. UndopmupyeT nosp3oBareieii Mo BOMPOCaM MECTOHAXO0XKICHHS apXUBHBIX IOKYMEHTOB.
3.10. Opranusyer BbIa4y JOKYMEHTOB U JIeJ1 Ui paboThl BO BPEMEHHOE M10JIb30BAHHE.

3.11. UcnonHseT 3anpockl M0Jib30BaTesIel, BbI1aeT apXHUBHbIE KOIHMH JOKYMCHTOB, apXHBHbIC
BBIMUCKU M apXUBHBIE CIIPABKH.

3.12. BezieT y4eT UCIOJIb30BaHUs JOKYMEHTOB ApXHBa OpraHU3alHH.

3.13. VuactByer B pa3pa0oTKe JOKYMEHTOB OpraHH3al{M II0 BONpOCaM apXWBHOTO Jeida H
JIeNIOTPOU3BOCTBA.

3.14. Oka3bIBaeT METOIMYECKYIO OMOIIb:

- JIeJIOLPOM3BOIMTEIO OPTAaHU3ALMA B COCTABICHUN HOMEHK/IATYPBI €1, QOpMUPOBAHUHU
1 0hOpMJICHUH JIETT,

- pabGoTHHKaM OpraHM3alli¥d B MOJrOTOBKC JOKYMEHTOB K Mepelaie B ApxuB
OpraHu3aliH.

IV. IIpaBa 0TBETCTBEHHOI0 32 APXHB OPraHH3alUHH
4. OTBEeTCTBEHHBIN 32 ApXHB OpraHu3alid HMECT IIPaBo:

- NpeJCTaBlATh PYKOBOJACTBY OpraHM3allMd MPEII0KEHHs I10 COBCPILICHCTBOBAHHIO
OpraHM3alUK XPaHeHHS, KOMILIEKTOBAHHS, yueTa W MCIOJIb30BaHUs apXUBHBIX JOKYMCHTOB B
ApXHUBE OpraHu3allHH,

- uapopMUpOBaTH PAOOTHUKOB OPraHU3alMK O HEOOXOAMMOCTH Mepe/iatii J0KyMCHTOB B
ApXHB Opranu3auuu/

V. OTBeTCTBEHHOCTH 32 QYHKIHOHHPOBAHHE APXHBA
5.1. OTBETICTBEHHOCTh 3a HajJIe)Kallee M CBOEBPEMEHHOE BBHINOJIHCHHE apXWBOM 3ajaad H
dyHKIWH, TpeyCMOTPEHHBIX HACTOSIIMM TOJI0KCHHEM, HECET JIUIIO, OTBETCTBEHHOE 32 ApXHB.
5.2. OTBETCTBEHHBIE 3a BEJIEHHE JeI0NPON3BO/ICTBA, [IOJArOTOBKY H MPEACTABICHHE TOKYMCHTOB
HAa XpAaHEHHe B apXHB, HA3HAYAKOTCs IPHKA30M 3aBE/lYIOIIETO.



